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Climate change mitigation plans and climate change adaptation plans
FCM’s Municipalities for Climate Innovation Program (MCIP)
IMPORTANT: This call for proposals is exclusively for Quebec municipal governments and their partners. To know which projects are eligible, please ensure you have read this important information, available on the FCM website, before filling out this application form.
 
We encourage you to contact FCM before you submit your application. FCM advisors can help determine if your project is eligible and answer questions on funding and the application process. 
Contact us at:
 
programs@fcm.ca
Tel.: 613-907-6208 or 1-877-997-9926
About this form: Eligible applicants and initiatives
Use this form to apply for climate change mitigation plans and climate change adaptation plans. Table 1 lists the types of initiatives and applicants that are eligible for funding for these types of plans.
Table 1: Eligible applicants and initiatives
Type of initiative
Eligible applicants
Evaluation and scoring
Climate change mitigation plans
chevron
Quebec municipal governments
chevron
Quebec municipal partners
Scorecards for climate change mitigation plans
Climate change adaptation plans
chevron
Quebec municipal governments
chevron
Quebec municipal partners
Scorecards for climate change adaptation plans
Application process and timelines
Eligible and ineligible expenditures:  Before you apply, learn about the eligible and ineligible expenditures both of which need to be included in the budget of your application.
 
Submission deadlines:  Please consult the FCM website for the deadline to apply.
 
Application decision timeline:  FCM is committed to informing you of the results of your application within two months from the date we receive the completed application form and associated documents. 
Evaluation and scoring process: You can download the evaluation scorecards for this application form to assist you in answering each question. The scorecards will be used for an independent peer review. FCM will approve or deny your application based on the peer review score.
 
Funding process: Should your initiative be approved, you will receive a contract which must be signed and returned to FCM within 25 business days. Funding for approved initiatives is disbursed based on a milestone process that is described in the contract. 
 
Application form structure
This application form is organized into three parts:
chevron
Part A: Applicant information
chevron
Part B: Project description
chevron
Part C: Declaration and signature
Supporting documents: Throughout the application form, we will ask you to attach documents, such as reports and letters of endorsement, which will support your application. Once you have attached a document, it will be available in a drop-down list so that you may refer to it in another response. Please enter notes in the comments column to inform us which specific pages of each document support your response.
 
Submission of the application: Once the form is completed, please click the "Review" button and the form will highlight any incomplete questions. Instructions to submit the application will appear at the end of the form.
Part A: Applicant information
The Lead applicant must be the entity that is:
chevron
signing the contract with FCM
chevron
overseeing the initiative (including via a third-party)
chevron
incurring the expenditures to carry out the initiative
chevron
submitting the required reporting for the initiative
There are two eligible lead applicant categories:
chevron
Municipal governments 
chevron
Municipal partners: A municipal partner is one of the following entities:
a.
a municipal corporation
b.
a regional or provincial organization delivering municipal services
c.
an eligible Indigenous community (except Inuit)
d.
a not-for-profit organization
Please note that private-sector entities are not eligible as municipal partners.
 
Municipal partners need to apply for funding in partnership with a municipal government and to demonstrate municipal commitment to the initiative. 
A1. Lead applicant organization type and contact information
A1a. Lead applicant organization type
Instructions: Please select your organization type from the list below. If you are unsure, please either e-mail  programs@fcm.ca or call  613-907-6208 or 1-877-997-9926.
Organization Type (check one)
Municipal partner
A1b. Lead applicant mailing address
Mailing address
A1c. Lead applicant primary contact information
A2. Partnership information (for municipal partner applicants ONLY)
If your organization is not a municipal government, the initiative must be undertaken with support from a municipal government. Please provide the name and contact information of the municipality you are collaborating with on this initiative. 
 
If you have questions, please either email programs@fcm.ca or call 613-907-6208 or 1-877-997-9926.
A2a. Municipal government name
A2b. Municipal government primary contact information and address
Mailing address
A2d. Please attach the required documents (listed in the checklist below). Please also attach any additional supporting documents. These can include a council resolution, letter, link to a website, etc.
Comments and reference pages
Supporting document
Council resolution demonstrating the municipality’s commitment to working with the municipal partner in developing the plan.
 
Note: Upon completion of the plan, before final disbursement, council will be asked to adopt a resolution committing to the plan.
Evidence of municipal contribution* (a letter, council resolution or other evidence describing the financial or in-kind contribution of the municipality)
Documents of  your organization’s incorporation
For Indigenous communities (except Inuit): Evidence that the Indigenous community has a shared service agreement with a municipal government related to infrastructure, climate change mitigation or climate change adaptation. To be eligible, an Indigenous community must be a legal entity capable of entering into contracts.
Other
Note: Municipal partners will be asked to provide confirmation of other funding sources upon signing of the contract.
 
* In MCIP, financial contribution refers to municipal staff time or cash contributions; in-kind refers to the use of equipment, meeting space, etc.
Part B: Project description
In this section, you will be asked to describe your initiative and explain how it will perform against each evaluation criterion. You will be able to attach supporting documents to substantiate your responses.
B1a. What is the main focus of the initiative for which you are requesting funding?
MCIP offers two streams of funding for plans: one for climate change mitigation plans and one for climate change adaptation plans. Your plan must meet the objectives for one of the streams to be eligible to apply for MCIP funding. If you are unsure about your plan’s eligibility, please refer to Table 1 or contact us at:
programs@fcm.ca
Tel.: 613-907-6208 or 1-877-997-9926
 
Instructions:  Please select the stream that best describes your initiative. Select ONE stream only.
Select ONE stream only
Stream
Examples
Climate change mitigation plans
 
These plans identify strategies that lead to GHG reduction opportunities for municipal operations or the community.
 
Please note that plans submitted under this stream can be a combination of plan types described in the next column and can include climate change adaptation measures.
GHG emission reduction and community energy plans: These plans establish or update a baseline GHG emissions inventory, set emissions reduction targets, and outline actions to reduce GHG emissions for municipal operations and the community in all areas of municipal activity, including energy use, transportation planning, land use, waste and water management. 
         
Transportation and land-use plans: These plans support municipal efforts to reduce and prevent GHG emissions associated with fleet management or with community mobility (the movement of goods or people) and/or target changes in land use or the urban form.
 
Examples include densification-oriented development plans that promote compact or mixed-use communities and increase public transit ridership, and plans to increase modal shift of people to less polluting forms of transportation. Plans can also include: optimization of municipal fleet use through route planning; asset management (e.g. vehicle replacement); and fuel switching.
Climate change adaptation plans
 
These plans identify climate change impacts, risks, and related adaptive strategies or actions related to the region, the community, a neighbourhood or a group of assets.
 
Please note that plans submitted under this stream can be a combination of plan types described in the next column and can include mitigation measures (reduction of GHG emissions).
Climate change risk assessments: These plans allow municipalities to understand their vulnerability to local climate change risks and identify priority areas for action for the municipality, a neighbourhood or a particular asset. This includes vulnerability assessments.
 
Climate risk response plans: This category includes two types of plans: 
a) Plans developed in response to identified climate risks, to reduce the likelihood of an asset, group of assets or population being impacted by climate change, on a neighbourhood, city or regional scale.
b) Plans for municipalities to develop internal capacity-building programs to manage the delivery of services in the event of a climate-related disaster. These plans can be for a particular asset, group of assets or population, on a neighbourhood, city or regional scale.
B1b. What is the initiative’s working title?
B2. What is the potential of your plan to reduce GHG emissions? (40% of score)
B2a. Instructions: Describe your plan and its potential to reduce GHG emissions.
Please explain how you will develop a plan to reduce GHG emissions in your corporation or within your community. Describe the following:
chevron
the quantity of GHG reductions you hope to achieve
chevron
the methodology you will use to develop the plan (e.g. Partners for Climate Protection milestone framework, the Natural Step, or other) 
chevron
how you will consult with stakeholders
chevron
how you will monitor the results
Optional: Higher scores will be attributed to plans that also address one or more of the following: 
chevron
adaptation to climate change impacts
chevron
alignment with current asset management priorities
chevron
triple bottom line considerations (environmental, social and economic objectives)
It is strongly recommended that you download the scorecard for this question and refer to it as you develop your response below.
B2b. Instructions: Please provide documentation and references to support your responses above.  Examples include: terms of reference, an engagement strategy, a workshop report, a triple bottom line analysis tool, etc.
Supporting document
Comments and reference pages
B2. What is the potential of your plan to reduce climate vulnerability? (40% of score) 
B2a. Instructions: Describe your plan and its potential to reduce vulnerability to climate change impacts.
Describe how your initiative will lead to a reduction in the vulnerability of the targeted asset(s), services or population to climate change impacts.  Please include the following:
chevron
the reduced vulnerability to climate change impacts you hope to achieve
chevron
the methodology you will use to develop the plan
chevron
how you will consult with stakeholders
chevron
how you will monitor the results
Optional: Higher scores will be attributed to plans that also address one or more of the following:
chevron
alignment with current asset management priorities
chevron
triple bottom line considerations (environmental, social and economic objectives)
chevron
greenhouse gas emissions reductions
It is strongly recommended that you download the scorecard for this question and refer to it as you develop your response below.
B2b. Instructions: Please provide documentation and references to support your response above. For example, terms of reference, a workshop report, an asset management plan, etc.
Supporting document
Comments and reference pages
B3. Demonstrate alignment with municipal priorities and local context. (30% of score)
B3a. Instructions: Describe why you are undertaking this initiative and how it is supported by existing plans and policies.
Please explain:
chevron
key factors that drove the decision to undertake the plan, and the planning context
chevron
information on the community or population that will be impacted by the plan
chevron
how the plan is a municipal priority
chevron
how the plan is supported by existing plans, policies and programs (if applicable)
chevron
how the plan is supported by or has the potential to influence broad municipal or regional environmental policy and governance considerations (e.g. an official community plan)
It is strongly recommended that you download the scorecard for this question and refer to it as you develop your response below.
It is strongly recommended that you download the scorecard for this question and refer to it as you develop your response below.
B3b. Instructions: Please provide documentation and references to support your response above. For example, an official community plan, an Integrated Community Sustainability Plan, a regional plan, a GHG inventory, a regional climate change framework or policy, etc.
Supporting document
Comments and reference pages
B4. Explain your project management approach and how your planning process will be managed and delivered (30% of score)
B4a. Instructions: Describe who is undertaking the initiative and how it will be implemented.
Please explain how the planning team and management structure will deliver the plan effectively. Please describe the following:
chevron
the capacity and experience of the planning team
chevron
the roles and responsibilities of each team member or partner
chevron
the reporting structure 
chevron
the decision-making framework 
chevron
proposed measures to secure any funding shortfalls
It is strongly recommended that you download the scorecard for this question and refer to it as you develop your response below.
It is strongly recommended that you download the scorecard for this question and refer to it as you develop your response below.
B4b. Instructions: Using the table below, please identify up to five members of the planning team. Attach their resumés to your application or list their relevant professional qualifications and experience. The table should include at least one member of the lead applicant’s planning team.
Name and role within the planning process
e.g. Lead applicant project manager
Please attach resumé or document listing professional qualifications and experience
B4c. Instructions: Download the budget and workplan template (Microsoft Excel document). Please fill in your workplan and budget in Tab 1 and your sources of funding in Tab 2, according to the instructions in the template. Please note that your budget and workplan template must include major project phases and milestones. If your project is funded, these milestones will be used as the basis for disbursement of funds.
B4d. Instructions: Please attach the completed budget and workplan template from B4c to this application.
Please also attach any additional documents that support the project management approach. For example, an organization chart, request for proposal, terms of reference, confirmed sources of funding, etc.
Comments and reference pages
Supporting document
Budget and workplan template
Other
B5. Provide a summary of your proposed initiative.
B5a. Instructions: Please provide a brief description of the proposed initiative. In your response, please include the following information:
chevron
Provide a brief description of the plan being undertaken, including an overview of  your approach.
chevron
Describe why the plan is important for your community and how it will benefit the community.
chevron
List any environmental, social and economic objectives you hope to achieve through implementation of the plan.
Note that if your plan is approved, this summary may be posted on the FCM website.
Part C: Declaration and signature
Please review this declaration and have it executed by an authorized signatory of the Applicant.  This declaration confirms that: a) the Applicant understands and will abide by the Federation of Canadian Municipalities’ (“FCM”) requirements, including those related to funding; and b) the information provided in and appended to the application is accurate and complete.
I,
,
of
(herein called the “Applicant”), 
hereby declare, 
without personal
liability and in my capacity as
of the Applicant, as follows:
1.
That the Applicant will not be able to receive funding from FCM prior to entering into a legally binding agreement with FCM (the “Agreement”) in respect of the project being applied for (the “Initiative”) and that the said Agreement will contain pre-conditions to funding, all of which the Applicant must comply with, including without limitation:
a.
the Applicant having obtained all authorizations required to enter into the Agreement and carry out the Initiative;
b.
the Applicant having obtained assignments of copyright and waivers of moral rights from any consultants or third-parties who have contributed or will contribute to reports prepared on the Applicant’s behalf, such that the Applicant will hold the copyright in all reports related to the Initiative;
c.
the Applicant providing reports and consenting to FCM to share the lessons learned and experience gained from the Initiative with other communities across Canada by allowing FCM to publish reports, such as project completion and final reports, on the FCM website; and
d.
the Applicant having incurred expenditures in connection with the Initiative, which expenditures must be invoiced to and paid for by the Lead Applicant.
2.
That the Applicant will carry out the Initiative in compliance with all applicable laws and regulations.
3.
That the Applicant will confirm to FCM all sources of funding prior to executing the Agreement.
4.
That all of the information contained in this application and in the accompanying documents is true, accurate and complete as of the date of submission.
5.
That if any of the information contained in this application and in the accompanying documents becomes inaccurate, incomplete or incorrect, the Applicant will provide updated information and/or accompanying documents.
6.
That the Applicant acknowledges and agrees that changes in scope to the Initiative after this date of application may not be accepted by FCM.
7.
If the Applicant has engaged or intends to engage (a) consultant(s) who will communicate with FCM on behalf of the Applicant, that the Applicant hereby confirms that the consultant(s) are authorized to do so.
By typing my name above and submitting this application, I am providing my signature for the declaration above.
Note: The information provided in this application, including all attachments, will be kept confidential. Access  to this information will be limited to:
chevron
FCM employees and professional representatives who are involved with your Initiative
chevron
persons to whom the applicant has granted access and persons authorized by law
The information provided in applications, including attachments, is subject to FCM’s Privacy Policy.
The system will highlight any incomplete questions
Summary 
Unanswered or unfinished questions that must be addressed are indicated by red highlighting.To return to the question in order to answer or complete it, click "Go to the question" below. 
Section 
Part
Question
error message
Your form is now complete and ready to be submitted. 
Please click the Submit form button to send the form and 
associated documents to FCM.
 
Note: To establish communication with the server, you must make the form a trusted document. Please select “Trust this document always” from the “Options” menu in the yellow bar at the top of the form.
 
You will see an on-screen confirmation when the submission process is complete. If you do not see the confirmation, please contact us at 613 907-6208 or 1 877 997-9926. FCM will acknowledge your application by e-mail within 5 business days to confirm receipt and timing of next steps. Please contact us at programs@fcm.ca if you do not receive this message.
Please save the document in PDF as a trusted file and upload the form to the MAMOT website by following the steps below.   Note that the content of the links is available in French only.
chevron
Save the application form to your local device with the following file name: 
MIC_“your municipality’s name”_“date” (YYMMDD). For example: MIC_TownofABC_180228.pdf
chevron
Register and log into the Portail gouvernemental des affaires municipales et régionales by entering your user name and password.
chevron
Select "MAMOT - Programme Municipalités pour l’innovation climatique".
chevron
Submit (upload) the saved file through the MAMOT portal
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